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Reminder: BearBuy Unavailable

Jaggaer 22.3 Release will be promoted to our BearBuy production environment the
weekend of November 4 and there will be associated downtime.

BearBuy production downtime will take place between Friday, November 4, at 6 p.m.
through Sunday, November 6, at 9 a.m. to upgrade from release version 22.2 to 22.3.

What to expect during the outage:
« BearBuy will not be available

* Please complete all BearBuy requests prior to the
outage

« BearBuy will be available on Monday, November 7.
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What to Expect in This Release

The Jaggaer 22.3 Release introduces a redesigned modern interface for forms,
with an updated look and feel for better usability while maintaining the existing
form functionality. Other improvements include more intuitive button locations
and action menus.

This release also includes the addition of the Supplier Name on the document
header for Purchase o.rders and voucr.\ers.anc'i general 'updates -
to the user interface with updated navigation icon location. -
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22.3 Forms — New Experience View

Redesigned modern interface for forms for enhanced usability.

Amount-based PO (Blanket) Available Actions: | Add and go to Cart A cose| &

Instructions 2 Supplier Information ? Afte r 22 . 3

If supplier is not available, please Request a New Supplier.

(ﬂt BeﬂrDUy Enter Supplier s Al Search (Alt+Q) ooouso w o D 4 8

s .
A Bearbuy seent

Read the detailed Amount-based PO

Form Instructions and FAQs Contract Form - Amount-based PO (Blanket) Vi Close .

Form Guidelines:

1. Use this form to create ‘amount | product Description
only purchase requests based
on a dollar amount imit for: Instructions ] Supplier Information 2]
Non-Catalog Goods
i.e. testing kits, etc.
Common Services

~
i.e. repairs, sequencing . '
services, efc. price (ﬂc_ eu rD U .
Commodity Code — y

To request Professional )
Services, Personal Services or | Quantity
Independent Consulting, use the | I the supplier has access to Protected Health

If supplier is not available, please Request a New Supplier.

Professional/ Personal/ select HIPAA. Otherwise select NO. Read the detailed Amount-based PO
Consulting Seruices Form Complete the following ONLY if purchasing se Form instructions and FAQs. Enter Supplier * Q
| o nter Supplier
2. Fill out all required fields shown | Service Dates Form Guidelines:
inbold text
Start Date _ 1. Use this form to create ‘amount
3. If purchasing common il only’ purchase requests based
services mmvAd/yyyy on a dollar amount limit for: Contract
Fill out the Service If requesting services to be provided at a loca . ontrac
Information section leased by UC, select FW/FW. © Non-Catalog Goods
If available, attach a . i.e. testing kits, etc.
Check this box if the requisition requires Prevailin g
Vendor Quote / © Common Services
Proposal as an External 3 o ) ) :
Attachment Goods / Services Description & ing T l.e. repairs, sequencing
services, etc. Goods / Services Description & Pricing 2]

4.If an attached document is for
both external and internal

p " To request Professional
wing, attach it ONLY in the To the best of my knowledae, this purchase d: d

Services, Personal Services or Product Description *
B f 2 2 3 Independent Consulting, use the
e O re . Professional/ Personal, zZ

Consulting Services Form

254 characters remaining expand | clear

Total 0.00 USD
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22.3 Forms — New Experience View

Forms have an improved look and feel for better usability, but the same functionality is available.

Amount-based PO (Blanket)

Instructions 2

-
] BearBuy

Form Guidelines:

1. Use this form to create amount
only’ purchase requests based
ona dollar amount limit for

Non-Catalog Goods

i testing kits, .
Common Servi
i.e.repairs, sequencing
services, etc.

To request Professional
Services, Personal Services or
Independent Consulting, use the
Professional/ Personal,
i Form

Available Actions: [ Add and go to Cart

v A Close| & J’\l

Enter Supplier

Contract

Product Description

Price
Commodity Code
Quantity

If the supplier has access to Protec
select HIPAA. Otherwise select NO.

2.Fill out allrequired fields shown
in bold text

3.If purchasing common
serv

Fill out the Service

if pur
Service Dates
Start Date

=

mmiddyyyy

If available, attach a

Proposal as an External
Attachment

4.1f an attached document is for
both external and internal
ttach it ONLY in the

If requesting services to be provid
Check this box If the requisition requir

Goods / es Description &

To the best of my knowledge, this pur

Before 22.3

A Bearbuy

Supplier Information

If supplier is not available, please Request a New Supplier.

™ Susoly o Managemon

1|

Form * Amount-based PO (Blanket)

After 22.3

All ~ Search (Alt+Q)

(v ] Close

ooousD W

@

Add And Go To Cart .

A, BearBuy

Read the detailed Amount-based PO
Form instructions and FAQs.
Form Guidelines:

1. Use this form to create ‘amount
only purchase requests based
on a dollar amount limit for:

© Non-Catalog Goods:
L. testing kits, etc.
‘Common Services

Supplier Information

If supplier is not available, please Request a New Supplier.

Select Supplier

Enter Supplier *

Contract

Le. repairs,
services, etc.

To request Prot
Services, Personal Servict
Independent Consuiting, use the:
Professional/ Personal/
Consutting Services Form,

2. Fill out all required fields shown
in bold text

3.If purchasing common
services:

"Goods / Services Description & Pricing

Product Description *

254 characters remaining

Price *

Fill out the Service

Commodity Code *

A

expand | clear

Total 0.00 USD

The Close button
for forms is now
in the top right
banner.

Form sections and
form action drop-
down menus have
been redesigned
but remain in the
same familiar
locations on the

page.
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22.3 Forms — Dynamic Total

Total amount on forms is dynamic and will update as the form is completed, attachments are added, or

other changes are made to refresh the page.

Price | 1000 I
Commodity Code T

Quantity 1

If the supplier has access to Protected Health Information (PHI), select HIPAA. (Piease select.. v |
Otherwise select NO. —

P . LY if . .
Service Dates
Start Date End Date

= =
mm/dd/yyyy mm/dd/yyyy
If requesting services fo be provided at a location owned or uc, | Please select . v |
select PW/FW.

Check this box if the requisition requires Prevailing Wages. [m]

Goods / Services Description & Pricing Total:

After 22.3

i.e. repairs, sequencing

Before 22.3 I

To request Professional
Services, Personal Services or
Independent Consulting, use the
Professional/ Personal/
Consulting Services Form.

Product Description *

2. Fill out all required fields shown

in bold text.
Price *

The total value of
the form can be
seen before
adding to a cart.

3. If purchasing common
ices:
= Fill out the Service
Information section
= If available, attach a Quantity *
Vendor Quote /
Benmnnal ae

n Cubnrmal

Commodity Code *

Goods / Services Description & Pricing e

Total 1,000.00 USD
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22.3 Forms — General Updates

Previously, viewing a form would open a separate window. In 22.3, a form will open in the current

window, however you can choose to open forms in a new tab.

Iltem

Amount-based PO form testinn

A ITEM DETAILS |
Agreement | agree.
Check this box false

if the
requisition

Catalog No.

Open link in new tab

Open link in new window

Open link in incognito window

Save link as...

Copy link address

Sizd

J Checkout - 3486034 - Draft Req. X ( J Amount-based PO (Blanket)

Right-click the
form link and
select “Open
link in new tab”.

><:D+

Using right-click to open the form in a new tab will allow you to work on forms

separately from the document that was open.
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22.3 Forms — General Updates

Other improvements include the addition of a star to identify required fields and redesigned date

fields and check boxes.
After 22.3

Enter Supplie@ h Select Supplier Q, BefO re 22 . 3

FEdSE SETELl .+

Contract
oD httpsf;'solutions
E I S - - l. - 2022 v October v
=/ pesen &Pm'ng m SEIE(I Mon Tue Wed Thu
Product Descrip‘tim@ h I 213
\ 5 |10
16
Y Conflict of |22]24
254 characters remaining expand | clear I 32021
IC policy. il [clase] [clear]
Required form fields are marked with a star o Lanree

Date fields and checkboxes have been redesigned
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22.3 New Experience View — General Updates

Several new enhancements have been introduced for improved usability.

AE Bearbuy

[ e ———
Supply Chain Management

Voucher - FISHER SCIENTIFIC-TEST - 59003607

Summary Matching upplier Messages

General

nvoice Type

Voucher
Number

Supplier Invoice
No

Supplier Mame § FISHER SCIENTIFIC-TEST

Comments

Attachments Histary

Addresses &S -

Remit To

135571 COLLECTIONS CENTER DRIVE
CHICAGO, lllinois 60693

United States
Defaults: (Pay: [ACH]) (Hand: [RE]) (W/H: [N/A])
3rd Party Address |D 90

Bill To

Note/Attachments

External Note

Intarnal Note

External
Attachments

Internal

Aftacl

no value

no value

All = Search (Alt+Q)

= @& & @

R e [

ooousD W o 2 a g

Assign
Assign & Approve and Match

/

Add Comment

Copy to new invoice A
Create Recurring Invoice 749sifl

Add Notes to History —
Assign Contract to All Lines 100.00
Add Invoice Image 0.00
See configuration for this ‘avoice EEZ

Supplier name added to
the header of purchase
orders and vouchers

Document-level actions
have been relocated to the
right side with a new icon

Document navigation
buttons have been
moved to the right

UCsF
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22.3 Supplier Name on the Document Header

The document layout has been enhanced to include the Supplier Name in the header of

purchase orders and vouchers.

Before 22.3

AR Bearbuy oty Gt Mg

Management

Purchase Order * B001099601 Revision 1 (Closed) ~

[P [ S [ PRCHE R |

A Bearbuy

o TR S, [T [ T,

UBESTY OF CALTOBN, SAN AN
Supply Cran Managemant

Purchase Order * OFFICE DEPOT * B00005973C Revision 0

Status Summary* , | Revisions 1 Confirmations Shipments Receipts
L% —
General Information S - Shipping Information
:2..-'Hefere-n-:e 73C Delivery To Address
Deliver To y
Rawizimn M n | nratinn na vaitie
After 22.3

il

Before 22.3

A Bearbuy  Sicey Gran wanaow

Managemant
Voucher * 53664473 ~
ety Onain Mansgament

_ 4 Bearbuy

Voucher * ABCAM INC * 59003617

Summary s/ Matching Supplier Messages Comments Artachments His

General £ - Addresses

nvoice Type Voucher Remit To

Voucher Number 59003617 PO BOX 3460
After 22.3
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22.3 Document-Level Actions

Additional document actions have been relocated from a drop-down next to the header, to an
action icon - on the top right of the page.

After 22.3

Before 22.3

= ® 1 of 1 Result
sition * 16450943@ - @ " R
nary  Comments  Aw  Copyto New Cart Copy to New Cart

Add Comment Add Comment
awement Department Add Notes to History i - RN - Add Notes to History I
:urement Dept View My Orders (Last 90 Days) - Totz
e swumt L Shopping View My Orders (Last 90 Days)
108 no value fe Sub Continue Shopping
siology View Carts i
le View Carts

View Cart return message(s)

See configuration for this requisition

[ R ——
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Browser Requirements

BearBuy is only supported on the following browsers
and versions:

= Microsoft Edge - latest version
= Firefox - latest version
= Chrome - latest version

=  Safari* - latest version

g j
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*Not all supplier punch-out sites will support the Safari browser.




Resources

BearBuy Training Materials: https://supplychain.ucsf.edu/bearbuy-training

BearBuy System Requirements: https://supplychain.ucsf.edu/bearbuy-

training#System%20Requirements

Additional Questions

For BearBuy support, contact the IT Service Desk at (415) 514-4100 (Option 2)

or appsupport@ucsf.edu between 8 a.m. - 5 p.m.

:l ) J A n

¢ J

b Lot
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